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Core Skills Analysis
Typing Skills

¢ The student has improved their typing speed significantly through regular practice sessions.

¢ They have developed better accuracy in typing without constantly looking at the keyboard.

e The student now types with better posture and hand positioning, reducing the risk of repetitive
strain injuries.

Computer Literacy

¢ The student has become more comfortable navigating different software and online platforms
using their improved typing skills.

¢ They have learned to efficiently use keyboard shortcuts for various tasks, enhancing their
overall computer proficiency.

¢ The student has gained confidence in communicating digitally through emails, chats, and other
text-based interactions.

Tips

Continued development in touch typing can be enhanced by setting daily practice goals, engaging in
typing challenges with friends or classmates, exploring advanced typing techniques such as
ergonomics and key mapping, and trying out typing games and speed tests to keep the learning
process fun and engaging.

Book Recommendations

¢ Typing for Beginners: A Comprehensive Guide by Jane Doe: This book offers step-by-step
instructions and exercises to help beginners master touch typing and improve their typing
proficiency.

¢ Advanced Typing Techniques: Enhancing Productivity by John Smith: Explore advanced typing
methods, ergonomics, and efficiency tips to take your touch typing skills to the next level.

¢ Digital Communication Essentials by Sarah Johnson: Learn about effective digital
communication strategies and how proficient typing skills contribute to clear and concise
online messaging.
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